Internal: workspace admins only
Workspace Admin Guide
Every workspace has at least one admin. An admin can add a seat for each new member of the workspace.[footnoteRef:1] [1: A seat is a paid user license, not a physical place.] 

Add a seat
Open the workspace settings and choose Billing. Each seat is billed monthly.	Comment by Reviewer: Confirm the billing period with finance.
	Role
	Can add a seat
	Can delete the workspace

	Owner
	Yes
	Yes

	Admin
	Yes
	No


Remove a seat
An admin can remove a seat at any time. Read the billing help page before removing the last admin seat.
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